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WHAT’S AT STAKE? 

Every 85 seconds, a fire breaks out somewhere in 

Canada. And in the United States, the number of 

fatal work injuries resulting from fires and 

explosions in 2010 rose to 187, an increase of 65% 

over the previous year. Of the 187 fatalities, 82 

occurred in multiple fatality incidents. 

 

WHAT’S THE DANGER?  

Many people seem to have an “it will never 

happen here” attitude about fires. But fire is not 

very selective about where it starts or what it 

burns. 

Example 

A welder was welding a pipe in a warehouse from 

an elevated platform. When a fire broke out, there 

wasn’t a fire extinguisher nearby. By the time the 

worker found one, the fire had engulfed the 

warehouse—and a co-worker died. 

 

HOW TO PROTECT YOURSELF 

Have you ever considered what you would do if 

you suddenly saw or smelled a fire in your work 

area? Take the time right now to ensure you’re 

ready to respond. 

In case of fire, you’ll need to: 

Notify others: Are emergency numbers posted in 

a visible location next to the telephone in your 

work area? Do you know how to describe your 

exact location to the fire department? Where is 

the nearest fire alarm? Do you know how to 

activate it? 

Follow the emergency plan: What is your 

company’s emergency plan? Where would 

everyone meet so your supervisor can be sure you 

are safely out? Who is responsible for helping co-

workers needing assistance? Do you have any 

other duties such as closing windows and doors or 

checking employee washrooms? 

Find your exits: Which fire exits would you use? 

Can you find two fire exits—right now— from the 

room that you are in? Always plan two escape 

routes, so if one becomes blocked by fire you 

have an alternative exit. 

Use the stairs. Do you know that you should 

never use an elevator when the fire alarm sounds? 

Elevators can jam between floors or accidentally 

drop to the floor that the fire is on. When the 

doors open, you could be subjected to flames, hot 

gases and toxic smoke. 

Fight or flee: Do you know how to use a fire 

extinguisher? Some small fires, about the size of a 

wastepaper basket, can be successfully fought 

with a portable fire extinguisher. But if you’re not 

sure what you are doing with the extinguisher or if 

the fire is spreading, get out! 

You should not fight a fire when: 

• A properly rated fire extinguisher is not 

readily available. 

• You are not trained or do not feel 

comfortable using a fire extinguisher. 

• There is a chance that the fire could block 

your escape route. 

• The fire is too large to fight or seems out 

of control. 

 

CONCLUSION 

A workplace fire is an experience you don’t want to 

have. Work safely to prevent fires, and know what 

to do if one occurs. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Do You Know What to Do in Case of Fire? 
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1. Where should emergency numbers be 

posted? 

______________________________________________  

 

2. Why must someone plan two escape routes 

from a room? 

______________________________________________  
 

 

3. Where would you find out what your duties 

are in the event of a fire in your workplace? 

______________________________________________ 

 

4. If you’re on the 10th floor of a building when 

the fire alarm sounds, you should take the 

elevator because it’s the quickest way to get 

out of the building.  

o True  

o False  

 

5. You should fight a fire with any fire 

extinguisher that’s handy.  

 

o True  

o False 

 

 

WHAT WOULD YOU DO? 

You were on vacation the last time the company 

held its fire drill. You know where the fire 

extinguishers are kept and you know how to 

activate the fire alarm, but you can’t remember 

what your duties are in the company emergency 

plan. What should you do? 

 
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________ 
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________ 
 
 
 
 

 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 

TEST YOUR KNOWLEDGE  
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BEFORE THE TALK – PREPARATION TIPS AFTER THE TALK - CHECKLIST 

 
The workers who obtained poor results in the 

questionnaire were followed up. 

Name: ____________________________________ 

Date: _____________________________________ 

 

Observed workers 

Task (s): 

___________________________________________

___________________________________________

___________________________________________ 

 

Date: _____________________________________ 

 

Refresher training 

Topic (s): ___________________________________ 

Date: _____________________________________ 

Others(describe): _____________________________ 

Meeting Date: ____________________________ 

Location: ____________________________________ 

Directed by: _________________________________ 

1. Bring a copy of the company’s emergency plan to your 

meeting. Review the procedures, including individual’s 

specific duties under the plan.  

2. Review with your team the measures in place to control 

fire hazards, such as proper storage of flammable 

substances, housekeeping standards, proper hot work 

practices and use of anti-static equipment.  

3. Review the types of fire that might occur in your 

workplace and how these can best be prevented. Ask for 

input from your meeting participants.  

4. Take participants on a tour of the work area, pointing out 

the location of each fire extinguisher. Take the time to 

review the ratings and what these ratings mean.  

5. On your tour, point out other fire emergency equipment, 

such as fire blankets, hoses and sprinklers. Review the 

proper way to use this equipment. 

6. Invite a representative from the fire department to 

conduct training on how to properly use fire extinguishers. 

In the meantime, explain to your workers that the simplest 

way to remember how to use an extinguisher is by the 

word PASS.  

P - Pull the Pin - This will break the plastic tab and release 

the pin.  

A - Aim the Extinguisher - at the base of the fire.  

S - Squeeze the Handle - to activate your fire extinguisher.  

S - Sweep the Extinguisher - across the base of the flame. 

7. Hold a fire drill at the end of your meeting to practice your 

escape plan. 

NOTES 

 
________________________________________________________________________________________________
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________
________________________________________________________________________________________________ 
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Meeting material to go: 
 
Safety meeting materials such as presentation tips, PowerPoint presentations, quiz answers and more are downloadable 
at www.SafetySmart.com  

 
 
 
 
ANSWERS:  

 
1. In a visible location next to a phone in the work 

área 
2. In case one becomes blocked 
3. In the company’s emergency plan  

4. False, never use an elevator when a fire alarm 
sounds 

5. False, Fight a fire only with the properly rated 
fire extinguisher. 

 

http://www.safetysmart.com/

