What Information Should Be
Included In An Incident Report?
Picture This

In the image, a worker is lying on the floor after being struck by
a box, showing a serious workplace incident. If this accident were
to be reported, the incident report should include key details
such as the exact time, date, and location. It should also record
who was involved, what task they were doing, and what led up to
the event. Witness names and any equipment involved must also be
mentioned to give a full picture. Unfortunately, it appears that
nobody is reporting the incident, which could delay proper care
and safety response.

Additionally, the report should describe the injuries sustained
and the immediate actions taken, such as first aid or calling
emergency services. Including photos and diagrams can help clarify
the scene. A good report ends with suggestions for preventing
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similar incidents in the future. Accurate and complete reports
help identify hazards and improve workplace safety.



