Clutter Control in Classrooms
and Offices - School Safety
Meeting Kit

WHAT'’S AT STAKE

Think about our classrooms and offices — the hubs of learning,
planning, and collaboration in our school. Over time, these spaces
can accumulate a variety of items: teaching materials, personal
belongings, equipment, and more. While a certain level of
personalization is natural, excessive clutter can create a number
of risks that impact safety and wellbeing. We’re talking about
more than just a messy appearance; we're talking about potential
tripping hazards, blocked emergency exits, fire risks, and even
impacts on air quality and hygiene. A cluttered environment can
also contribute to stress and reduced productivity, making it
harder to focus on our core mission of supporting students.

WHAT’S THE DANGER

Okay, so think about our classrooms and offices — they’re where
all the magic happens, right? But sometimes, stuff just.. piles up.
And while a little bit of “lived-in” is normal, too much clutter
can cause some real problems, way beyond just looking messy. We're
talking about tripping hazards that could send someone sprawling,
blocked exits if we ever needed to get out in a hurry, and even
stuff like dust and poor air quality that can make allergies go
wild. Plus, let’'s be honest, trying to focus when you’'re
surrounded by piles of stuff can feel pretty stressful, right?
Here are some potential hazards:

= Increased Trip and Fall Hazards: Piles of papers, boxes,
bags, and loose items on the floor create obstacles that can
easily cause trips, slips, and falls, leading to injuries
for both staff and students.
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- Blocked Emergency Exits and Pathways: Clutter obstructing
doorways, hallways, and designated emergency exits can
impede quick and safe evacuation during emergencies like
fires or lockdowns. This can have serious consequences.

- Fire Hazards: Accumulations of paper, cardboard, and other
flammable materials increase the risk and spread of fire.
Overloaded power outlets hidden behind clutter can also be a
significant fire hazard.

- Reduced Air Quality and Hygiene: Dust, allergens, and mold
can accumulate in cluttered spaces, especially in piles of
paper and infrequently moved items, potentially affecting
alr quality and contributing to respiratory issues and
allergies. Difficulty in cleaning cluttered areas can also
lead to poor hygiene.

-Stress and Reduced Productivity: A disorganized and
cluttered environment can be visually distracting and
mentally overwhelming, contributing to stress, anxiety, and
reduced focus and productivity for both teachers and staff.

- Difficult Cleaning and Maintenance: Excessive clutter makes
it difficult for cleaning staff to do their jobs
effectively, potentially leading to a less sanitary
environment. Maintenance personnel may also have difficulty
accessing areas needing repair.

HOW TO PROTECT YOURSELF

Keeping our classrooms and offices organized isn’t just about
appearances; it’'s a key part of ensuring everyone’s safety and
wellbeing. Let’'s look at some effective methods for managing
clutter.

Get Smart About Storage

Think of your space like a home for everything. Give different
things their own zones — maybe shelves for teaching stuff, bins
for student work, and drawers for your personal bits and bobs. Use
those walls too! Shelves and wall organizers are great for keeping
things off the floor. If you move stuff around a lot, try rolling
carts. And hey, put the heavy things lower down so you don’t have



to strain yourself.
Become a Decluttering Pro

Little bits often make a big difference. Try to get rid of
something old every time you bring something new in. Spend a few
minutes each week just tidying up and getting rid of things you
don’t use anymore. Those breaks between terms are perfect for a
bigger clear-out. If it can be digital, make it digital - less
paper to pile up!

Keep the Paths Clear for Everyone

This is super important for safety. Imagine if there was an
emergency — you need to be able to get out easily! So, keep
hallways and doorways clear — about as wide as a grown-up can
comfortably walk. Watch out for cords that could trip someone, and
don’t stack things up high where they could fall over in busy
areas.

Think “No Flames!”

Keep paper and anything that could catch fire away from heaters
and plugs. Don’t overload those power strips — they can get hot!
And make sure you can always see and get to fire extinguishers and
those red alarm buttons — you don’t want a pile of stuff hiding
them if you need them fast.

Breathe Easy, Clean Often

All that clutter loves to collect dust, which isn’t great for
allergies. Try to dust regularly. Make sure you’'re not blocking
any of those air vents — good airflow helps everyone. And if the
floors and surfaces are clear, it’s way easier for the cleaning
crew to do their thing, which means a healthier space for all of
us.

We’re ALl in This Together

If you share a space, have a chat about keeping it tidy. If you
keep your own area neat, it encourages others to do the same. And
if you see something in a common area that looks like it could be



a hazard, speak up! We all play a part in keeping our school safe
and organized.

FINAL WORD

Let's keep our school spaces clear and organized, not just because
it looks better, but because it directly impacts our safety and
well-being. A little effort from each of us in managing clutter
creates a more secure and functional environment where everyone
can thrive.



